CCLAF /2025

HUGNG DAN DANG KY DINH DANH DIEN TU
CHO CO QUAN VA TO CHUC

0 Tru S&: Phong 7.01, Toa nha Transimex, 172 Hai Ba Trung,
Phudng Da Kao, Quan 1, Thanh pho H6 Chi Minh

0 Van phéng Giao Dich: 101/20 Budng 11, Phudng Trudng Tho,
Thanh pho Thu Buc, Thanh phd HO Chi Minh.

@info@dlaf.vn : n m



Tai Khoan Pinh Danh Pién Tu danh cho
Co Quan va To Chuc

Tai khoan dinh danh dién tu (e-1D) danh cho co quan, té chuc |3 danh tinh
s6 dudgc cap bdi co quan co tham quyén (tai Viét Nam la B6 Cong an), cho phép
cac t6 chuc thuc hién cac giao dich dién tu va tha tuc hanh chinh trong moi
trusng sé mot cach an toan va hdp phap.

1. DOI TUGNG SU DUNG:

Tat ca céc cd quan, té chic déu dudc dang ky, trongdé dugc chia thanh 04 loai
gom:

(1) Doanh nghiép;

(2) Hop tac x3;

(3) Co quan, to chiic cé ma sb thué (Khong dang ky kinh doanh).
Vi du: Cd quan nha nudc, don vi su nghiép, H6i phu nd, tinh doan...;

(4) Cac t6 chuc con lai (khéng co dang ky doanh nghiép,hdp tdc xd, md sé
thué).

2. HINH THUC PANG KIi

Ngugdi ding dau co quan, td6 chic cé thé chu déong tu dang ky hodc Uy quyén
cho ca nhan khac vai 02 hinh thuc:

e Dang ky truc tuyéntrén Ung dung VNelD hoac trén trangweb dinh danh
qudc gia VNelD (https://vneid.govvn/)

e Dang ky truc ti€p tai cd quan quan ly Can cudc ndi thuan tién (Céng ancap
tinh, cap huyén).
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HUGNG DAN DPANG Ki CHI TIET

DANG Ki TAl KHOAN DINH DA

CHUC TREN UNG DUNG VNEI

Pang nhap Chon dang ki tai
App/ Web bang khoan DDTC va Kiém tra lai théng
TAI KHOAN PINH thuc hién theo tin va gui yéu cau
DANH CAP 2 huéng dan

Budc 1: Ngugi dai dién theo phap luat, ngudi ding dau cd quan, té chuic, hoac
Ngugdi dugc Nngugdi dai dién theo phap luat,ngudsi dung dau Uy quyénthuc hién
dang nhap tai khodn dinh danh dién td muc 2 trén Ung dung VNelD

=> Chon “Pinh danh Té chtc”.

@®

®
Vui long nhip théng tin déing nhip dé

tiép tyuc
s = MAOR T 1 0R
@ = Thiccoo had ook danh din
Mt khiu

Quitn mjt khdu

a7 piing nhip bling Face 1D

Bdi tai khoan

NGUYEN VAN A
T# khodn cd nhdn

45 Bling ki dinh danh t8 chic
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HUGNG DAN PANG Ki CHI TIET

Budc 2: Tai man hinh “Péi Vai tré Tai khoan”
=> chon “Pang ki dinh danh t6 chuc”

P6oi tai khoan

ﬁ NGUYEN VAN A
" Tai khoan ca nhén

{i ' Dang ky dinh danh té chifc

Budc 3: Xac thuc bang passcode hoac xac thuc bang van tay/ khuén mat

Luuy:
e NE&u cong dan khéng nhd ma Passcode, hdy nhan "Quén Passcode" dé dat

lai.
e NéEu nhdp sai ma PIN quad 5 lan, ma sé bi khéa dén hét ngay va co thé thu

lai vao ngay hom sau.

Nhép passcode

Quén passcode
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HUGNG DAN DANG Ki CHI TIET

Budc 4: Chon loai dang ky dinh danh cho t6 chc.
Tai man hinh “Pinh danh té chuc”,
-> nhan “Pang ky dinh danh t6 chuc”, sau d6 chon “Ngudi ké khai”.

“ (2" Lich sir ding ky

Binh danh té chifc

Cd quan, 16 chifc duge thanh l4p hodc
ding ky hoat ding tal Vit Mam dugc cip
tai khoan dinh danh dién tlr thea Nghi
dinh GRI2024/NB-CP

6 cwire

Ding ky dinh danh t8 chifc X

Nguéi_l-;é khai la ngudi dai dién hdp phap hodc ngudi diing

dau 1o chic

Biing ky dinh danh 8 chuic
e Mgudi ké khai la ngudi dugc ngudi dai dién hgdp phap hodc

naudi difng dau té chilic Oy quyén dé thuc hign dang ky dinh

danh t8 chiic

Budc 5: Nhap théng tin té chc.
Luu y:
Co6 04 loai hinh t6 chc:
e Doanh nghiép;
e TO chulic cé ma sé thué (nhung khong dang ky kinh doanh);
e Hdp tac xa
e TO chuc khéng cd dang ky kinh doanh, ma sé thué hoac dang ky hdp tac xa
TGy theo loai hinh to chic, cdc trudng théng tin hién thi sé khdc nhau.
Céng dan can dién day du tdt cd cdc trudng théng tin bat budc.

CONG TY TNHH MOT THANH VIEN B

Lutw y: Whip diing tén trén gidy ching nhin diing ky doanh
nghiép
M 56 doanh nghiép *

10O

Ma dinh danh dién tif coa od quan, to chife

M3 dinh danh dign tl cia co quan, 10 chic dude quy dinh tai
khoan 1 056y 4 Quydt dinh 20/2020/00-TTg

Ngéy thanh I3p *
-) Q01 20X% =
Binh dgng: PNG, JPG

Loai t6 chiic Kich thudc: 128x128
Dung lugng 161 da: S500K8

Dearh nghifp

©4 md 58 thud [y diing iy Kinh doanh) M Téi xéc nihdn cac théng tin trén 1a ding va mubn tao
! 1ai khodn dinh danh cho cd quan, th chdc

Hip td xb

Khing md 58 thud, ddng ky kink daanh, con diu iy 4
G yéu ciu
—_—
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HUGNG DAN PANG Ki CHI TIET

Sau khi nhap day du théng tin, tich chon “Téi xdc nhdn cdc théng tin trén la
dung va mudn tago tai khodn dinh danh cho cd quan, té chdc”. Sau dé bam
chon “Gui yéu cau”.

Binh dang: PNG, JPG
Kich thudc: 128x128

Dung luegng t8i da: 500K8

.-";‘-,Tt') xac nhdn cac théng tin trén la ding va mudn tao
~ ! i !
'-‘_ “~tai khoan dinh danh cho cd quan, td chuc

Budc 6: Xac thuc bang passcode hodc xac thuc bang van tay/ khuén mat

Luu y:
e NEéu cong dan khéng nhé ma Passcode, hdy nhan "Quén Passcode" dé dat
lai.

e NEu nhé&p sai mda PIN qud 5 1an, mad sé bi khoa dén hét ngay va co thé thu
lai vao ngay hém sau.

Nhip passcode

Quén passcode
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HUGNG DAN PANG Ki CHI TIET

Budc 7: Tao yéu cau dang ki thanh céong, xem lai yéu cau.
e Nhan “Quay vé trang chu” dé tréd vé man hinh chinh cula tai khoan dinh
danh dién tJ cd nhan muc do 2.
e Nhan “Xem yéu cau” dé xem lai yéu cau dang ky dinh danh té chuc vua
qui.

Xem lal yéu clu

Quay vé trang chi

Cach 2: BPang ky truc tiép tai co quan Céng an.

Ngugi dai dién theo phap luat, ngugdi ding dau té chlic hoac ngudi dugdc Nngudi
dai dién theo phap luat,ngudsi ding dau to chuc Uy quyén (sau day goi la
Ngugi dang ky tai khoan dinh danh dién td té chic) dén cd quan céng an va
cung cap giay t3 vé to chuc va giay t3 cla ngudi dang ky gém: Thé Can cuéc
cdng dan/thé Can cudc.

NEéu ngudi dang ky la ngudsi dudc Uy quyén thi cung cap thém giay Uy quyén
cb xac nhan déng y clia ngudi dai dién theo phap luat, ngugdi dding dau té chuc

(Luu y: ngudi diung ddu té chdc hodc ngudi dudgc uy quyén phdai cé dinh
danh ca nhdan mdc 2).
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HE SINH THAI CUA CDLAF
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VAN PHONG CHO THUE TUAN THU PHAP LY
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